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FOREWARD

The purpose of this handbook is to present geigfi@mation about the school. To
those of you who are familiar with its contentg;an serve as a convenient reference. To those
of you who are new in the district, it can providérmation concerning procedures, rules, and
regulations.

Your comments and suggestions for making it morapete will be welcome. We, at
school, consider it crucial that home and schoakwogether as partners in the growth and de-
velopment of your child and that the child be aw@rthis partnership. Although we may not
always agree exactly on how to get there, we de lcammon goals; and we have found that
sitting down and talking about them in a reasonabdldt manner can resolve most differences.
If you have questions or concerns, please do reitdte to contact the school personnel in-
volved at 543-2707.
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ACADEMIC PROGRAM
The PreK-5 Academic Program follows the NewRkySBtate standards for all subjects. We use thegkeg
lines to monitor student progress and alter instvado meet individual needs.

AIS — Academic Instruction Service

Children who need help acquiring basic skillReading, Mathematics, Science and Writing aowiged with remedial
programs. Children are placed in these progranasrasult of teacher recommendations and/or teattse All children who
have test results which indicate a need, must tégerd with remediation as required by the New Y8tate Education De-
partment.

Children who participate in these servicesmfinake significant gains in their skills as a hestithe individual and small
group attention they receive.

Scheduling of remedial programs is done ifjunction with the classroom teacher so that thdesttidoes not miss im-
portant in-class instruction in other subjects.

ATTENDANCE

New York State Law requires that schools provide exuses to verify all student absencesState aid to public schools
is based on student attendance and those legaethat are returned by parents. Thereforengdsssary to provide the
school with a written excuse.

The following are the only reasons for absahegthe State Education Department recognizé=gas
1 Sickness
Sickness or death in family
Quarantine
Required to be in court
Music lessons
Religious observance
Attendance at health clinic
School supervised curricular projects
9 Impassable roads or weather making travel unsafalifghildren
Regular attendance is important to enable youddbiimake steady growth in desirable habits annlidés. A high degree
of attendance is related to success in school.

oO~NO O~ WN

BOARD OF EDUCATION AWARDS
Each year at the Elementary Award Day ProgramBtierd of Education makes three types of awardstior
dents in each class.

A. Highest Average—Grade 5This award goes to the student with the highestutative average during the
academic school year.
B. High Academic Achievement Award—Grades 1 thrib A student with an overall average of 90 or higher
for three out of four quarters will receive an agvan stage.
C. Greatest Improvement—Grades 1 thru 5This award goes to the student who in the judgroétite class-
room teacher:

a. Made the most growth through constant and pergisffort, and

b. Demonstrates the potential to maintain sucheaagBhachievement.
D. Perfect Attendance—Grades K thru 5Students will be awarded a Perfect Attendancefuati if they
have been in attendance daily, had no tardiesrty @amissals during the academic school year.
E. Excellent Attendance—Grades K thru 5Students who cumulatively have four or less abserteedies or
early dismissals during the academic school yelhibeiawarded Excellent Attendance.

BICYCLE RIDING & WALKING TO SCHOOL

Students who wish to ride their bicycles or wallséool must have a permission form signed byr {regients
and submit this to the office prior to bicyclingwalking. Permission will be granted for grades 4.
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BUS REGULATIONS

Unless bus students bring written permissignedd by a parent to ride another bus, we willstisiat they ride
their regular bus home. We feel this precautiameisessary because sometimes children decideittérieinds
without parent’s permission. Written permissiomliso necessary if you wish your child to leavelihéding dur-
ing school day hoursThe deadline for submitting bus notes is 12:00 Noon

10.
11.

12.

Rules for Pupils Riding the School Bus

Always be ready when the bus arrives. Remaitheyside of the road until the bus has completely
stopped.

Immediately find your seat and sit down. The btiver is authorized to assign seats on the bus.
Remain in your seat until the bus comes to aptete stop. DO NOT leave your seat at anytime evhil
the bus is moving.

Keep your head, arms, and feet inside the bal tines.

Smoking is NOT allowed on the bus.

Be courteous, always obey the driver; rememivensng, yelling, quarreling, fighting, playing, fwrol-
ing will not be tolerated on the bus.

Damage to the bus by students (writing on insiden seats, tearing or cutting seats, etc.)lelteported
to the Transportation Supervisor and compensatifitoerexpected from the student or parents.
Excessive noise can be disturbing to the drilwrmal voice tone should be used when talkingotar
neighbor.

Cooperate with the driver. Help keep the besarlat all times by depositing papers, etc., intastebas-
ket at the front of the bus when it is stopped.k&la easy for the driver to do a safe job. Hkd bas a
very responsible job.

Bus drivers are to report any discipline praideo the Transportation Supervisor and completetéen
discipline report.

Students who ride the bus to school MUST didelius home unless they have written permission fro
their parents (and recorded in the office).

The MOST important rules of all are:
When a child leaves the bus at home, he / sheviglio 10 paces out ahead of the bus, look at the
driver, check both directions for cars, aratyor the driver’s signal to cross. Then, théccis to go
DIRECTLY to the house, NOT the mailbox, etc.
When departing the bus at school, each child gotdirectly into the building, not fool on the sigak or
wait for friends on other buses.

Parents: Please read and discuss the above ruleghwyour children.
It will make everyone’s job a lot easier and so mutsafer.

Bus drivers report incidents of unacceptalgleavior to the PreK-5 or 6-12 Principal. Parengsiaformed of
serious infractions. Generally, the Principal wile a child one warning before suspending hisr/riding privi-
leges. When a child is suspended from the trateian system, it becomes the legal responsibilitisis / her
parents to get the child to and from school.

Remember, Don’t Lose Your Riding Privilege

CLASS PLACEMENT

The placement of students in classes is ggoresibility of the faculty and is dependent upamnsnfactors.
These include academic achievement, reading |beglgirl ratio, family relationships, etc.. Unlesgarent has
an overriding educational concern, requests fascfdacements cannot be honored. However, anptpat® has
such a concern is free to make a request for plasement. Requests must be made in writing, poidday 15,
to the PreK-5 Principal with specific academic mesand examples.
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CLINIC — School Based Health Care

An affiliate of Carthage Area Hospital, therHsville School Based Health Center is a uniqualthecare
model in which comprehensive physical, mental, preventive health services are provided to schgetg/outh
in a school setting. The practitioners providelariinge of services for all students, regardéfsshether or not
they have health insurance coverage. The SBH@ffed from 7:30 AM to 3:30 PM Monday thru Fridayo
ask for an enrollment form or for more informatigtease call the School Based Health Center at1243-

DAILY SCHEDULE

The school day runs from 8:00 AM until 2:46 PKhildren who walk, are brought to school, oerlicycles
should not arrive before 7:45 AM as no supervisgoprovided until that time. Students should ré¢porthe Ele-
mentary office until 8:00 AM. Parents must picksipdents in the Elementary office and wait fordsut® depart.

Lunchtime runs from 10:57 AM until 12:53 PMtlviyounger students usually eating first. We empl@ix-
day cycle; i.e., Day 1, Day 2, Day 3, Day 4, Dayay 6., Day 1, etc. This cycle allows studengsdpportunity
to have their special classes in art, music, amd. gl also allows us to be congruent with the héghool six-day
cycle.

DRESS CODE
We take great pride in our students and hay tiress. From time to time questions of appropudaess arise.
Styles of dress have been a source of much discussrecent years. With this in mind, we recomahére fol-
lowing guidelines for students in elementary school
1. Students dress and apparel should reflect gadgient, cleanliness and modesty.
2. Footwear must be worn, and (for our student®tgasneakers must be worn when playing outdogis.
shoes and sneakers are to be tied.
3. No halter-tops are to be worn.
4. Make-up should not be worn except when parthg, concert or performance sanctioned by theach
5. Shorts are acceptable but should not be exedgsiiort. It is our recommendation that shorésrapst
appropriate from the middle of May to thel exf the school year.
6. No hats are to be worn in school.

FIELD TRIPS

Occasionally during the school year, childaea taken on supervised field trips, either witthia village or by
school bus to points outside the village. Writ@mental permission is required for each studegbton these
trips. Teachers will send individual permissioipsihome prior to each trip.

Parents who wish to take their child home ftbmfield trip site must fill out a Child ReleaBerm prior to the
field trip and have the PreK-5 Principal’s approval

FORMS

A. Personal Date Update, Child Release Form & Gargrmission Form—General information; Permissmn
release child to other authorized adult (or paifesn a field trip); Required permissions and agneats.
Medication & Prescription Forms—Permissionsrarse to administer medications

Free/Reduced Meal Application

Computer Use Rules— Form is in this handbookdhature is on General Permission Form

School Bus Riding Rules—Form is in this handb&dignature is on General Permission Form
Glasses—Permission to wear glasses in gym

Fluoride—Permission to participate in fluoridiese program

Please advise school immediately of any changddness, phone number, emergency numbers, or p&miss
release to certain individuals.

GMMOOw

HEALTH RECORDS
A health record is kept on your child duridgod his / her school years. In order for us &dtbr serve your
child’s health needs and in case of an emergehisyrécord should be kept up-to-date. Therefdegge report
any of the following:
1. Allergies
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llinesses

Immunizations, including boosters administeratsidle of school
Change of address, telephone number, familyipiays
Medications

akrwn

LIBRARY

The Elementary Library is located at the frofthe High School Library. Various media matksriare stored
here for teacher and student use. Each clasyescai least one 30-40 minute period of libraryringion each
week. Students in grades K-2 are exposed to atyaf authors and 2nd graders are introducede@®AC.
Students in grades 3-5 receive formal instructiolibirary skills. These skills will include usithe OPAC to find
a call number and then locating the book on théf,sling both print and online encyclopedias, gdiGEPAC to
order books from other schools and using CERFdatquality websites.

Most of the library materials can be signetl dstudents are limited to a specific number @frig, which varies
at each grade level, unless special permissiobtamed from one of the library staff. If a stutlbas overdue
books, borrowing privileges will be suspendedméterial is lost or damaged beyond reasonablenepaistu-
dent is expected to pay for it. Report cards napdid at the end of the year until such chargegaid.

Students should be encouraged, both at hoohatasthool, to read and to take advantage of a wadiety of
material made available to them through the library

MEDICATIONS

Parents are asked not to send medicatiorhtmosevith their children. No medication, whetheegcription or
over the counter, can be given, by law, withoutseom of parent or their doctor. All medication glbbe in a
properly labeled container and kept in the Nur§¥fice.

If your child is ill during the school yeardthe doctor prescribes medication that shouldakert during
school hours, please ask the doctor to write & paemission slip for our records. This is for mtection and
safety of all. Our school nurse is also an RN iarable to give prescribed medication during sctmairs.

PARENT — TEACHER CONFERENCES

Regularly scheduled Parent-Teacher Conferemeekeld each Fall at the end of the ten-week imgueriod
for all students. Teachers will notify you of ttime and try to schedule all of your conferencégdqu have more
than one child in school) during one trip to scholblyou are not available at the scheduled tiarealternative
time can be arranged by calling the teacher. Regaods will be held until the conference.

Parent-Teacher Conferences will be schedted the thirty-week marking period for parentssaidents the
teacher wishes to see for academic or social reason

Parent-Teacher Conferences will be held attiamg during the year at parents’ request withtézeher and / or
principal. Teachers may also contact you for canfees at other times to review your child’s pregre

We view contact with you, as a parent, crittoaour success. This type of communication affitie best ave-
nue for us to form a team effort and assist yoilddb grow and learn.

Write down any questions or concerns you have.

Inform your child and review any recent worktseome with him / her.

Inform the school of any medical or home prolddéhat may affect your child’s school progress.
Contact the principal if your questions are svegred or concerns remain after the conference.
Relax. We both want the same thing — a goodagdchn for your child.

agrONE

PHYSICAL EDUCATION

Each student is required to participate indtal Education under New York State Law. A valattor’'s ex-
cuse must be presented to excuse a child fromedass

Children in grades K -5 receive three periofigym in a six-day cycle on a co-educational oy bgirl basis.
In grades K-4, each child needs a pair of sneakemsnning shoes. In grade 5, each child needsraopsneakers
or running shoes, a pair of shorts, a t-shirt, amolwel for showering after class.
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PROMOTION AND RETENTION

The following is the Board of Education Poligith respect to the promotion and retention oéistits:
Statement of Purpose

The decision to promote or retain a studevilires many factors, but should always be viewedrasffort
made in the best interest of the student. The mtajocern is that the student have sufficient tima level of
instruction to demonstrate competence in the stifllsis / her grade level and be prepared to aehégnis / her
potential at the next grade level.

Responsibility

Responsibility for evaluating the need to potenor retain a student belongs with the classrteaohers and
the PreK-5 Principal. The following people will beade aware of possible retention of students atgrovide
input for the teachers and the principal to considenaking a final decision about student placeimen

1. Student

2. Student’s Parents

3. School Psychologist
The Board of Education charges the Superintendéhtimplementing these practices.

Criteria
Promotion and retention of a student in gra€i&swill be based on some or all of the followimjormation
and in no instance should a recommendation fontiete be based on a single criteria.
Current academic grades
Chronological age
Ability/Potential
Past record of retentions
Particular learning problems or handicapmiagditions
Attendance record
Previous academic records
Standardized Tests
9. Physical and emotional maturity
10. Personality traits
11. Prognosis for development

ONoU~WNE

Reporting System
Step | (All Children)
a. Ten week report cards (4)
b. Parent conferences at 10 weeks
c. Five-week progress (deficiency) reports
Step Il — 20 Weeks
a. Twenty-week report cards are issued
b. Teacher identification of possible retentiond an
review with principal.
Step 11I—25 Weeks
a. Five-week progress reports are issued
b. Parent notification by teacher of student diffies and consideration for retention
Step IV — 30 Weeks
a. Report cards are issued
b. Notification by teacher of a possible retention
c. Parent-Teacher Conference
Step V — 35 Weeks
a. Progress reports are issued
b. Teacher's written recommendation to principa parent for retention.

Final Step—40 Weeks
Principal’s decision on retention or promati
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SCHOOL MEALS / MILK

A school lunch program is offered to studentgrades K — 5. A milk program is available iades PreK-5
Prices are as follows: milk $.30; breakfast5%and $.25 (reduced); lunch - $1.40 and $.25 @ed)

All students are issued lunch ID cards. Lunamney is collected each Monday in grades PreRH&is collec-
tion of money can take considerable time. We hak when possible, your child bring his / her luand milk
money for the week on the first day of the weekisTan save us time and provide possible additiosuction
to your child. Parents who are paying for multiptedents should send a note to each child’s teacher

The cafeteria has been allowing students &ogehtheir lunches when money was forgotten. Ttersdto get
out-of-hand; therefore, we ask that you only allosvmore than three (3) charges when they must ehakg
charges should be paid within two weeks.

The cafeteria is supervised by two lunch rananitors. The lunch room monitors may assign éqadar seat
or seating arrangement to any student or studéoising inappropriate behavior in the cafeteriae@al seating
arrangements will be made only through the PreKiacipal

*SAMPLE ENVELOPE: Teacher

SCHOOL MATERIALS

Student’arie
Milk Break  5days  $1.50
Breakfast M-F 2.50
Lunch M&T 2.80
TOTAL $6.80

The following are suggested materials for the sththe school for each student at the indicatedigievels:

GRADE 1

1 Box of 24 Crayons

1 Box of 12 Colored Pencils

#2 Pencils & 1 Bog Eraser

Glue Sticks & 1 Pocket Folder

A Box to Hold School Supplies

A Shoebox with lid (Adult Size)

An 8-1/2x11 Sketch Pad for Art Class

GRADE 3

Crayons and/or Colored Pencils
Pencils & Erasers—Scissors—Ruler
Highlighter—Dry Erase Markers

Glue Sticks—2 Pocket Folders

2 marble Composition Notebooks
Loose Leaf Paper

An 8-1/2x11 Sketch Pad for Art Class

GRADE 5
Pencils & Erasers

GRADE 2

Crayons & Colored Pencils

#2 Pencils & 1 Big Eraser

Hand-Held Pencil Sharpner

Highlighter—Glue Sticks—Scissors

1 Pocket Folder—1 Marble Composition Notebook
A Box to Hold School Supplies

An 8-1/2x11 Sketch Pad for Art Class

GRADE 4

Crayons and/or Colored Pencils

Pencils, Erasers & Glue Sticks

Highlighters—Scissors

Ruler with Standard & Metric Sides

Loose Leaf Paper—1 Marble Composition Notebook

3 Folders & 4 Single Subject Spitatebooks

Mrs. Grindal ONLY— 6 Medium/Fine Pt Dry Erase Markers
Mrs. Bassette ONLYRed pens
An 8-1/2x11 SketchdPfor Art Class

ALSO:
*Grades 1-5, all items such a¥gs, boots, lunch boxes

Red Pen & Blue or Black Pens (No Felts Tip) & school supplies should be clearly labeled wibiur

4 medium Point Dry Erase Markers

Ruler with Metric Side—2 Glue Sticks

1 Marble Composition Notebook

4 Single Pocket Folders

Loose Leaf Notebook Paper

Book Covers

An 8-1/2x11 Sketch Pad for Art Class

child’s name.
*Students in grades PreK-5 should have an it ar smock to
wear for art activities.
*All students are required to wsaeakers for gym class.
*All students in grade 5 must change iatsuitable outfit
for Physical Education ckss
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STUDENT ACCIDENT INSURANCE

The district provides student accident insuranceufh the Pupil Benefits Plan, Inc. Please nadéttiis plan
is a secondary or excess coverage plan. The gaptan is the primary coverage. There is a padipgcifying
coverage. A brochure will be sent home with edabent claim form. The brochure outlines covenagpilation
or limitations. Before Pupil Benefits Plan will kmpayment on a submitted claim, there must befmahat
has been or has not been covered under the papéant's The Pupil Benefits policy will consider foayment
only bills that are submitted within the year oé tthate of the injury. Please cooperate by retgroompleted
claim forms and bills to the school health offieepgomptly as possible. Report injuries to teaslaed / or the
school nurse PROMPTLY. Eyeglasses are not coviere@placement under the student policy.

The school nurse is responsible for firstaid direct care of injuries that occur during tbleam! day. Follow-

up care of injuries that occur on the weekend Ig done on directions from a physician and / ahé injury in-
terferes with the student’s ability to functiontire normal activities of the school day.

Emergency phone numbers should be made alaitakhe school health and / or main offices stiauly
medical care and / or medical evaluation need timiiated during the school day. Please be awaaktif care
needs to be rendered in an Emergency Room or att@ids office, parental permission must be givethat time.

STUDENT PROGRESS REPORTS
A. Report Cards

Students receive report cards after each eekwnarking period. The report card should beereed with
your child, signed, comments included, and retuteezthool. If questions or concerns about yoildshgrades
or progress arise, please contact your child’shieacHe / she will be glad to discuss it with yoffer suggestions
for improving the results, and answer your question

The report card places greater emphasis oprtigress and development of the individual intreteto his /
her ability rather than in comparison to the aieiitof his / her classmates. Parents should alderatand that a
child’s appropriate instructional level is one dtigh he or she is challenged but not frustrateds for this reason
that our children are experiencing mostly sucdessit is extremely important that parents takestidmotice of
the level at which success is occurring.

B. Five-Week Progress Reports

If students are not achieving up to potertiahre failing at five weeks, student progress respwill be sent
home. These reports will indicate areas of weakaes offer suggestions for improvement. Pleagewethese
with your child and / or the teacher if necessaBy. doing so, the chances of passing grades omowagr perform-
ance at ten weeks are increased.

TESTING PROGRAM
Harrisville Central School participates in the éolling Elementary Level State Assessment Examingtion
Grades 3, 4, & 5 English Language Arts
Grades 3, 4, & 5 Mathematics
Grade 4 Elementary Level Science
Grade 5 Elementary Social Studies
All schools are expected to participate in addaidield-testing for Grades 3-8 tests.
Dates for these are published yearly and are dlaifeom the PreK-5 Principal or your child’s teach

VISITORS

Parents and other citizens are always welcomestothie school during the course of the school .yétowever,

adequate security in the building must always batamed.

- All visitors must report to the Elementary Officign in, and be issued a visitor's badge, whichtrhedis-
played at all times. The badge must be returnebemffice and the visitor must sign out at thaauosion of
the visit.

Parents are encouraged to visit teachers, the meedaounselor, the school nurse, the school psyghsbland
other support personnel by appointment, in ordeligouss any problems or concerns that parentshanas
regarding the student, whether or not school-rdlate
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HARRISVILLE CENTRAL SCHOOL
PREK-5 ELEMENTRARY LEVEL HOMEWORK

Philosophy

Homework is an integral part of a student’s edweatiln addition to the knowledge of subject matter
derived from doing homework and the reinforcemdrgatool learning, completion of such develops
independent thinking and good work habits. Homéwalong with regular study and review of
class materials, is essential for making the mbete’s educational opportunity.

Purpose
The Harrisville Board of Education resolves thaamagful homework is assigned to students for
the purpose of reinforcing, supplementing, andéerawing concepts that has been or will be taught.
Teachers should share with the students the pugddbe homework assignment.
Teachers should consider the following when assghbomework:

What is the knowledge | want students to acquire?

What level of students’ learning will be requiredciompleting the project?

Is this project worth the students’ time?
Homework should be varied and interesting, andhatppropriate level of difficulty. Research sug-
gests that homework assignments should be desggnétat students can independently complete
most of the task successfully. Modifications i extended to students in accordance with Individ-
ual Educational Plans.

Teacher Responsibilities

It is the teacher’s responsibility to assign homdwadr he amount and nature of homework will be
appropriate for age and grade level at all timagout sacrificing quality for quantity. Homework
shall not be punitive or used as a disciplinary snea. Coordination and collaboration among grade
level teachers to manage overall levels of studentework are encouraged.

Parent Responsibility

The Harrisville Board of Education believes thatteavork provides an opportunity for parental un-
derstanding of the school’s educational goals.cfiess should provide parents with appropriate
guidelines for helping their child with homeworRarents are expected to support, encourage, and
monitor homework assignments and to provide camtihat are conducive to their successful com-
pletion. If parents feel that their child is hayidifficulty with the content or quality of homewagr
parents should discuss the matter with the chikbsher.

Guidelines for Homework

It is important that students and parents undedstaatt students should be assigned homework regu-
larly and consistently. It is easier to get studémthe habit of doing homework when teachers and
parents establish a pattern. It should be undmidtmat homework, as defined above, means more
than just written assignments. Students also haesponsibility to read and study. Homework will
be flexible.

To maximize its effectiveness, homework shouldéweewed, collected, and returned to the students

for study purposes. Research shows that studdmiseceived specific feedback on their homework
errors outperformed students who received onlyexcon their assignments.
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Types of Homework

specific learning activities for the fol-
lowing day

Type Purpose Examples
Completion [To finish classroom work assigned di-Reading short sections of text
ing the school day -Completion of math problems
-Completion of exercises, such as compreh
sion questions in science and social studies
-Continue work on writing projects
Preparation [To prepare for future learning, or for |Gather information, such as pictures from

magazines related to a topic of study
-Conduct personal interviews

-Use of planner to organize and manage tasks
-Study for quizzes and exams
Practice and [To reinforce specific skills or to transt-Review and drill of math operations
application |earning to new concepts or situation-Review and drill of spelling words
-Being read to, reading aloud, or reading ingle-
pendently to develop vocabulary and fluenc
Extension/  [To enrich learning experiences, enhg-Project work, research, independent study
Enrichment |problem-solving skills, and/or to inte-|-Creative illustrations, drama

grate skills

-PowerPoint presentations

Time Frames

The time frames given are guidelines to promoteuaduinderstanding as to the time expectations for
each grade level. These guidelines are establishedsure that all students within a grade lekel a
given similar amounts of work. The time incremegradually increase from one grade to the nest to
promote consistent academic expectations and growk various guidelines for homework for ele-
mentary students are listed in the chart in thitsiee. These guidelines represent an average drtig.
Harrisville Board of Education believes that fardgnts who wish to truly excel academically these

Grade Level Minimum Recommended

Kindergarten

Grade 1 10 minutes
Grade 2 20 minutes
Grade 3 30 minutes
Grade 4 40 minutes
Grade 5 50 minutes
Grade 6 60 minutes

If a child is absent, he/she will be given a reafd® amount of time to make up the work. For every
day a child is absent, he/she will be given a miummof two days to make up the work.
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10.

11.

12.

13.

HARRISVILLE CENTRAL SCHOOL

RULES FOR PUPILS RIDING THE SCHOOL BUS
REMEMBER, DON'T LOSE YOUR RIDING PRIVILEGE! ! |

Always be ready when the bus arrives. Be atshys5 minutes early. Stay away (10 feet) frombthe until it stops.

Immediately find your seat and sit down. The Htiver is authorized to assign seats on the BEmger and leave in
an orderly fashion.

Remain in your seat until the bus comes to aptet® stop.
DO NOT leave your seat at anytime while the busadsing.
Always face the front when the bus is in motion.

Keep your head, arms and feet inside the bal @nes.
Littering is illegal so DO NOT throw anything out the bus windows.

Smoking isot allowed on the bus.

Be courteous arglways obey the driver Remember that swearing, using inappropriatedagg, quarreling, fight-
ing or fooling around on the bus will not be talid.

Damage to the bus by students (writing on insiden seats, tearing or cutting seats, etc.)lvélfeported to the prin-
cipal and compensation will be expected.

Excessive noise can be disturbing to the drivérmal voice tone should be used when talkingptar neighbor.

Help keep the bus clean at all times by depasjpapers, etc. in the waste basket at the frotiteobus when it is
stopped. Cooperating with the bus driver makeasier for the bus driver to do a safe and resptngib.

Bus drivers will report any discipline probletosthe principal.

Get off the bus at an assigned pl@ddY . Students who ride the bus to school MUBIE the bus home. If they
are not riding the bus home or riding to a pla¢eeothan home, written permission from a paremtdgiired and
must be recorded in the office.

Students are not to drink any beverage oroeat 6n a moving bus. Further, no liquids may bagported in a glass
container.

The MOST IMPORTANT rules are:

a. When a child leaves the bus at night at home/ghe has to cross the road, he/she is to watlad€s
ahead of the bus, look at the driver, and waitliersignal to crosQINTED FINGER WITH THUMB
UP). Then the child is to gpIRECTLY_to his house, not the mailbox, etc.

b. When departing the bus at school, each childl g directly into the school, not fool aroundtbe side-
walk, nor wait for friends on other buses.

c. NEVER WALK OR CROSS BEHIND THE BUS !l Rememtbihe 10 foot rule

d. DANGER SIGNAL—BLOWING HORN Means danger, go kdo where you came from.

PARENTS: Please read and discuss the above ritlegyour children. It will make everyone’s job érsand much safer. This form MUST
be signed and returned to your child’'s homeroorohea

(Student’s Signature) (Parent’s Signature) (Date)
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Harrisville Central School

Acceptable Use Guidelines and Regulations
for

Instructional Computer Network, Internet Service, and Stand Alone Computer Stations-
REVISION—August 2004

Harrisville Central School provides access for shid and staff to a local area network (LAN) of paiter in every classroom and several labs
in the building. On that LAN are various softwg@ckages that can be used for personal produgtadiycation, and research. The school
also provides, through NERIC (Northeast Regionfdrination Center) access to the Internet for ewetyvorked computerE-mail access is
provided to school staff only

Use— Use of the computer networks and Internet irrishdie Central School must be in support of edisraand research and consistent with
the educational objectives of the Harrisville Cah8chool District.

Controversial Materials — Harrisville Central School will take availableepautions to restrict access to controversial rizdée including
filtering Internet access as required by the Chiids Internet Protection Act. However, on a glabetwork, it is impossible to control all
materials and an industrious user may discovergweatsial information in written and graphic forfihe Harrisville Central School district
firmly believes that the valuable information anteraction available on this worldwide network daitweighs the possibility that users may
access material that is not consistent with theatilon goals of the District.

Scope of Services:The Harrisville Central School provides Interaetess including access to downloads. It doepnootde, nor may stu-
dents use, instant messenger services. E-magsiceprovided for students only through classrasgounts for specific educational pur-
poses.

Supervision: All students using computers in Harrisville Cah®chool must be supervised directly by a teadwministrator or other
trained staff member.

“Netiquette”— You are expected to abide by the generally acdepies of network etiquette. These include (atreot limited to) the fol-
lowing:

1. Be polite. Do not write or send abusive messagehers.

2. Use appropriate language. Do not swear, uggrities or any other inappropriate language.

3. Do not reveal your personal address, phone nyraberedit card number or those of students deagues.

4.  Note that electronic mail (e-mail) is not gudesd to be private. People who operate that sydtehave access to all mail. Mes-
sages relating to or in support of illegal actestimay be reported to the authorities.

5. Do not use the network in such a way that youltdisrupt the use of the network by other userg. downloading huge file dur-
ing prime time; sending mass e-mail (SPAM); anngyiather users)

6.  All communications and information accessibke tie network should be assumed to be private.

7. Report any technical problems you may be hatongur supervising teacher.

8. lllegal activities are strictly forbidden.

9. Pay attention to your grammar, spelling, andestibmatter. Many others may be reading your nggss& ou want them to see your
best work.

10. Carefully observe copyright laws. This appt@software and all written messages. It is imappate to take credit for other peo-
ple’s work.

11. Keep your password secret. Do not share yorouat or password with others.
12. Do not impersonate others online.

Reliability — The Harrisville Central School makes no warestf any kind, whether expressed or implied fergérvice it is providing.
Harrisville Central School will not be responsifde any damage you suffer. This includes lossatbdesulting from delays, non-deliveries,
misdeliveries, or service interruptions causedt®ywn negligence or your errors or omissions. &fsny information obtained via the net-
works or Internet is at your own risk. The schemécifically denies any responsibility for the aeay or quality of information obtained
through its services.

Security — Security on any computer system is a high pyipeispecially when the system involves many uskngou feel that you can iden-
tify a security problem on any network, you mustifya system administrator. Do not demonstrageptoblem to others. Do not use another
individual's account without written permission finghat individual. Do not give your password ty ather individual. Attempts to log in to
the system as any other user will result in caatielh of user privileges. Attempts to log in asyatem administrator without authorization are
serious and will result in cancellation of usewjpeges and may incur other disciplinary actiomyAiser identified as a security risk or having
a history of problems with other computer systenay fve denied access to Harrisville computer systems

Vandalism - Vandalism will result in cancellation of privies. Vandalism is defined as any malicious attampairm or destroy data of
another user, NERIC, or any other agencies or rrésabat are connected to Harrisville Central Stieomputers, or the NSFNet Internet
Backbone. This includes, but is not limited te tiploading or creation of computer viruses.
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Harrisville Central School
Harrisville, NY 13648

Harrisville Central School is providing your chédcess to our educational computer resources. &folarhas access to vari-
ous software applications, databases, librariecscamputer services through the Internet.

Internet is a system that links smaller networemating a large and diverse network. Internetala
student the opportunity to reach out to many offe@ple to share information, learn concepts, aséaieh sub-
jects by sending and receiving messages usingadistrmputers and telecommunications connections.

With this educational opportunity comes respotigibi It is important that you and your child retiee
attached district policy, regulations and this agnent. Please discuss these requirements togetinacceptable
use of these resources will result in suspensiararcation of these privileges as well as disoglimonetary
and/or legal consequences.

Unacceptable uses include, but are not limited to:
- Use of the computer network for any unethical kgl activity including violation of copyright laay
transmission or use of threatening or obscene rahterviolation of confidential information.

Use of the computer network for commercial purpppesduct advertisement or political lobbying.

Vandalizing, degrading or disrupting equipmentystem performance.

Unauthorized access to resources or systems imgjube use of an account owned by another user.

Transmission of computer viruses

Use of racist, sexist, pornographic or inapproprlahguage or images

Sharing personal information electronically

Sending or posting anonymous messages or usingermhame

Plagiarism

Sharing personal passwords and/or accounts wittreth

Invading the privacy of others

While students need a certain amount of priva@reptal involvement and supervision is importabhe Harris-
ville Central School District will make a reasoralktempt to prevent inappropriate use of the e re-
sources, including Internet filtering as requirgdie Children’s Internet Protection Act, but uléitaly the respon-
sibility lies with the student. Parents and guamndiof minors are responsible for setting and cgingeacceptable
standards that their child should follow.

SIGN AND RETURN THIS PORTION TO SCHOOL

I have read and understand my responsibility ap#inent or guardian for actions by the student nblostow re-
garding computer hardware, software, and electracéess in the Harrisville Central School District.

Parent Signature Date:

As a student in the Harrisville Central School Bist | agree to abide by the district’s policiegarding use of
computer hardware, software and electronic access.

Student Signature Date:
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HARRISVILLE CENTRAL SCHOOL

SAFETY GUIDELINES
FOR STUDENTS

DEFINITIONS:

Watch Pending danger, signaled by PA announcement

Warning Imminent danger; prepare for internal ghrelignaled by PA announcement or
messenger

Evacuation Internal (within building) or Externalugside or off school grounds)
Shelter Site  Shelter sites within building, otHearn classrooms
Lockdown  All student & staff confined to locked staooms

DURING A DRILL OR EMERGENCY:
Stay calm.
Follow teacher’s directions.
Proceed to evacuation or shelter site in a quigtcaiderly manner; When you have
evacuated, report to your teacher for attendahleify teacher of anyone extra
with your group.
If you are not with your class, evacuate and refmthe nearest teacher/staff.
Return to class only when instructed to do so.
DO NOT USE CELL PHONES. Cell phones can set off a spark or explosion.
Making calls can cause confusion or jeopardizesthergency situation.

IF YOU WITNESS AN EMERGENCY, ASSAULT, OR MEDICAL PR OBLEM:
Contact the nearest teacher/staff for help OR
Go to nearest phone and call the office for help.
If you discover a fire, pull the fire alarm and irachately leave the building.
DO NOT ATTEMPT TO PUT OUT THE FIRE.

Staff calm and observe the situation. You maydked to write a description of the
event.

BUS EMERGENCY:
Stay calm.
Follow bus driver’s directions.

If necessary, evacuate bus as learned during Bills.DMove back at least 100 feet
from bus.

Assist bus driver with watching out for youngerdsats.
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